
	Date and Time of event the statement related to:
	[Insert Date and Time]

	Internal reference number:
	[Insert internal reference number]

	Forename(s):
	[Insert Name]

	Surname:
	[Insert Surname or if known by another name]

	Occupation:
	[Insert interviewee’s role]

	Address:
	[Insert Full Address]

	Contact Number:
	[Insert Primary Contact Number]

	Process by which the statement has been prepared:
	[Interview location i.e. face-to-face, Microsoft Teams etc]






Risk Essential – Witness Statement Template.


Witness Statement

· In the Witness’ own words
· Be fully legible
· Each Page should be numbered and bear the witness’s initials
· Paragraphs should be numbered
· Any empty space should be crossed out, initialled and dated by the witness

 Start the statement with the following:

 I, [Insert Name] of the above address, am employed by [Insert Employers Name & Address] as a [Insert Position] make this statement of my own free will. On the [Insert Accident Date] I was ……………………………………….

Statement of Truth

I believe that the facts stated in this witness statement are true. I understand that proceedings for contempt of court may be brought against anyone who makes or causes to be made a false statement in a document verified by a statement of truth without an honest belief in its truth.


Signed [Signature of witness]: ……………………………………………………


Date [Insert date statement taken]: ……………………………………………..


Note: The PEACE model is a helpful framework to help support the witness statement-taking process; further information can be found within the following link:

https://www.college.police.uk/app/investigation/investigative-interviewing/investigative-interviewing#peace-framework
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