
	Question
	Yes
	No
	(If ‘No’ Please state why)

	Has your Organisation’s Accident Investigation Policy and Procedure been followed?
	
	
	

	If applicable, has the event been reported per RIDDOR requirements? 

Further guidance can be found within the following link: https://www.hse.gov.uk/riddor/
	
	
	

	Has your Employers’ Liability insurance or Public Liability carrier been informed in line with policy conditions?
	
	
	

	Has a trained and competent person within your Organisation reviewed the accident investigation report to ensure liability has not inadvertently been admitted?
	
	
	

	Are suitable and relevant photographs included in the accident investigation report? 
	
	
	

	Investigation report can fully appreciate the accident scene?
	
	
	

	Have items been used to demonstrate the scale of photographs taken? For example, a fifty pence coin can be used to illustrate how big something is.
	
	
	

	Have all witnesses (eyewitnesses, witnesses to events surrounding the accident, negative witnesses) been identified at the accident scene?
	
	
	

	Are witness statements included in the accident investigation report?
	
	
	

	Does the witness statement contain all the relevant witness details (name, surname, address, contact number)?
	
	
	

	Does the witness statement provide details of where the interview took place, such as face-to-face, MS Teams, etc.?
	
	
	

	Are witness statements fully legible?
	
	
	

	Is each page of the witness statement numbered with the witness’s initials?
	
	
	

	Are all paragraphs within the witness statement numbered?
	
	
	

	Are all spaces within the witness statement crossed out and initialled?
	
	
	

	Does the witness statement include a statement of truth?
	
	
	

	Has documentary evidence of the adverse event been identified and included in the accident investigation report? For example, risk assessments, maintenance records, safe systems of work, etc.
	
	
	






Risk Essential – Accident Investigation Report Checklist.


	If applicable, has CCTV footage been secured to support the accident investigation?
	
	
	

	Has the adverse event been recorded within the accident book or its equivalent?
	
	
	

	Has a sketch plan of the layout of the work area been included in the accident investigation report
	
	
	

	Does the sketch plan include the location of any CCTV?
	
	
	

	Have environmental conditions on the day of the accident been reported within the accident investigation report? For example, weather, visibility, temperature, etc.
	
	
	

	Has a scene log been included in the accident investigation report? This document should record any changes made to the accident scene.
	
	
	

	Have human factors been considered within your accident investigation?

Further guidance can be found within the following link:https://www.hse.gov.uk/pubns/books/hsg245.htm
	
	
	

	Has a root cause analysis been conducted so that immediate causes, underlying causes, and root causes are correctly identified?
	
	
	

	Has a post-event action plan been implemented to track remedial actions until completion?
	
	
	

	Is all the pertinent information centrally stored and available in the event of HSE interaction or claim presented?
	
	
	


Name of Person Completing the Checklist:

Job Role / Position: 

Signature: ……………………………………….

Date: …………………………………………….
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