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Weekly tests

ALL INSTALLATIONS should be inspected and  
tested weekly to ensure they operational and that 
alarms and other peripheral devices are in good 
working order.

Notes

Test particulars should be recorded below and any 
defects revealed promptly remedied. Should an 
installation, or any of its water supplies, become 
inoperative, notice must be given immediately to 
QBE and the precautions on the back page followed.

Valve ID

Area covered

System design 
criteria

Weekly tests

Week 
ending

Pressure Alarm valve and gong Stop valves Protection Electric alarms Other appliances

Tested byPressure on Gauge ‘C’
Time taken to sound Gong 
after opening 12mm Test 

Cock

Are both in thorough 
working order?

Is the Main Stop Valve 
secured fully open by 
a riveted or padlocked 

leather strap?

Are other Stop Valves 
controlling water 

supplies fully open?

Has the water to the 
Installation been turned 

off? If so, for what 
purpose

Did all alarms and Fire 
Brigade connections 
operate satisfactory?

Are other fire appliances 
in orderBefore test After test
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WEEKLY TESTS

Week 
ending

General Conditions Testing Protection

TESTED BY
Is the valve, its trim 

and associated 
pipework in good 

condition and easily 
accessible

Is the main control 
valve fully open and 
secured to prevent 

tampering

Are any / all other 
valves in the proper 

open or closed position 
for normal operation of 

the sprinkler system

Pressure on Gauge ‘C’

Time taken to sound 
Gong after opening 

12mm test clock

Electric alarm received 
at main fire alarm panel 

or other monitoring 
mechanism

Has the system been shut off and / or drained  
for any reason since the last weekly test

Before test After test Yes / No 

If ‘Yes’ physically check 
the Main control valve is 

fully open and carry out a 
main drain test*



About the end of April ALTERNATE INSTALLATIONS should be changed to WATER

About the end of October ALTERNATE INSTALLATIONS should be changed to AIR
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Sprinkler system test record card

QBE Insurance MUST be informed before a sprinkler installation is 

rendered inoperative or before any of its water supplies are shut off. 

This can be done via e-mail to impairments@uk.qbe.com.

The shut-down period should be as limited as possible in time and 

extent. All efforts should be made to restore the water supplies 

temporarily before the premises are left.

Senior staff should be informed individually of the proposed shut-down 

and be instructed to make special safety checks and to pay special 

attention to the availability of fire extinguishers

Hot Work (cutting, grinding, welding and other flame or spark 

producing activities) and other hazardous activities should be 

suspended for the period of the sprinkler or water supply shut-down.

When the reason for the shut-down is building or demolition work, full 

details of its extent and nature should be obtained from the contractor. 

Before work is started, the area concerned should be cleared of all 

combustible materials and at all times free access for fire fighting 

should be preserved.

If the shut-down period is expected to last for three or more days, or if 

the above precautions cannot be carried out in full, a reliable watchman 

should be employed for the period. Their duties outside business hours 

should include frequent and systematic patrols of the whole premises. 

In the case of major building or demolition work, the temporary 

employment of a daytime watchman is also recommended.

1.

2.

3.

4.

5.

6.

Further details on impairment 

handling can be found in the Risk 

Management Guidance notes on  

the QBE Property web page.

QBEeurope.com/risk-solutions/

property/property-risk-

management-documents.asp 

Sprinkler Heads must NOT 
be painted and an adequate 
supply of spares must be 
available at all times

Get in touch
Visit QBEeurope.com 

or email us at enquiries@uk.qbe.com

Impairment Procedure Reminder

Shutting down the system
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5QBE European Operations is a trading name of QBE UK Limited, QBE Underwriting Limited and QBE Europe SA/NV. QBE UK Limited and QBE Underwriting 
Limited are both authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and Prudential Regulation Authority. 

QBE Europe SA/NV is authorised by the National Bank of Belgium under licence number 3093.

* �A main drain test involves recording the pressure above the alarm check valve. Fully open and then close the 50mm (2 in) drain valve, make sure 

there is adequate drainage for this as in some cases this can be a significant flow. Monitor the time taken for the pressure above the alarm check 

valve to recover. This should be relatively instantaneous. If there is slow recovery of pressure this may indicate a significant blockage in the supply 

or that the control valve is only partially open and prompt further investigation.
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